
Criminal Background Check Policy 
 
 

Arkansas Tech University is committed to providing a safe environment by protecting the health, 

welfare and safety of all students, employees and visitors to our campus. As such, it shall be the 

policy of the University to conduct pre-employment  criminal background checks for all 

applicants selected for new employment. This policy shall apply, without limitation, to all 

individuals selected during the hiring process for full and part-time faculty, classified and non 

classified employees, staff, extra labor and graduate assistants. An applicant who refuses to 

provide information necessary to conduct the criminal background check, or who provides false 

or misleading infom1ation, will not be considered for the position for which he or she has 

applied. 

 
Criminal background checks are performed once a preferred candidate has been selected for 

employment. All offers of employment  will be contingent upon successful completion of a 

criminal background investigation. Specifics on those subject to criminal background checks and 

the procedures for conducting such investigations are detailed in the Pre-Employment Screening 

Procedure available in the Office of Human Resources. 

 
In accordance with federal and/or state law, a previous conviction will not automatically 

disqualify an applicant from consideration for employment. Each applicant identified with a 

criminal conviction will be evaluated on a case-by-case basis by the Criminal Background Check 

Committee which is composed of a representative from Human Resources, Academic Affairs, 

Administration and Finance and Student Affairs. University Counsel will be available for 

advisory purposes only. The following factors will be considered for those applicants with a 

criminal conviction history in determining whether to extend an offer of employment: 

 
l. The nature or gravity of the offense(s); and 

2.  The time since the conviction and/or completion of sentence; and 

3. The nature of the job held or sought. 

 
Should Arkansas Tech University consider an adverse decision on the applicant based on the 

criminal background check information, the applicant must: 
 

 
• Be notified of the potential adverse decision based on the criminal background 

information; 

• Be provided a copy of the criminal background report; and 

• Be given the opportunity  to provide to the Criminal Background Check Committee 

additional written information to dispute within five business days the accuracy of the 

criminal background  report. 

 
A final employment decision shall not be made until the applicant's additional information has 

been considered or such time that the applicant fails to respond as required. 


